APPLICANT 1

                                                Address:     1234 Sunshine Place

                       
   Bellevue, WA 55555

                                                Phone:        (999) 999-9999

     

                       Email:         applicant_1@u.washington.edu
Education:


· University of Washington



Seattle, Washington
                                                                      September 2002 – December 2004

· Master of Professional Accounting - Taxation (MPAcc), June 2006.   


· B.A. in Business Administration (Accounting & Information Systems), June 2003. Accounting GPA: 3.79. 

· Annual Dean’s List: 2003

          

· Dean’s List: Fall 2002, Winter 2003, Spring 2003, Winter 2004, Spring 2004, Summer 2004, Fall 2004

· South Seattle Community College



Seattle, Washington                                                                           September 2000 – August 2002 

· Associate in Arts in Business Administration with 3.93 Grade Point Average.
           

· President’s Honors: Fall 2001, Winter 2002, Spring 2002.

· Dean’s Honors: Fall 2000, Winter 2001, Spring 2001.

Experience:

· Weston Hotels      



Seattle, Washington                                                                                May 2005 – September 2005

Seasonal Accountant – full time

Reconciled daily sales reports for land tours in Alaska, prepared monthly bank reconciliations, created journal vouchers, and handled credit card inquiries. Worked on strict deadlines in high-pressure situations.   
· Microsoft     



Seattle, Washington     
       January 2005 – March 2005


Tax Intern – full time

· Prepared state premium tax returns and income tax returns for the Company in compliance with tax law.  Completed special projects when needed. 
· UW Payroll Office




Seattle, Washington
  August 2003 – December 2004


Accounting Intern  - 15 hours per week
· Entered invoices and payments into accounting database. Assisted in developing and maintaining accounting systems. Prepared monthly systems reconciliations, journal vouchers, and invoices. Completed special projects when needed.  
· UW Engineering School



Seattle, Washington
  June 2003 – September 2003


Student Assistant – 40 hours per week

· Provided general office support: answered phones, photocopied, faxed, and mailed. Sorted and filed documents. Typed documents.  Completed special projects when needed.  
Skills and Hobbies:

· Working knowledge of Microsoft Office for Windows and MySQL. 

· Fundamental knowledge of QuickBooks, HTML, and Visual Basic.Net. 

· IMA Basketball, Hiking, Motocross
